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I. 06m.ue noJioiKeHHH 

1. A,z::t;MHHHcrpaTHBHO-X03HHCTBeHHbiH oT,z::t;eJI XBJIHeTcx 

CTPYKTypHoiM rro,z::t;pa3,z::t;eneHHeM o6pasoBaTenoHOH 

2. OT,n;en co3,n;aeTcx H nHKBH,z::t;HpyeTcx rrpHKa30M ,z::t;HpeKTopa 

opraHH3aiJ,HH. 

CaMOCTOHTeJibHbiM 

opraHH3aiJ,HH. 

o6pa30BaTeJibHOH 

3. OT,n;en rro,n;qHHHeTcx Herrocpe,n;cTBeHHO ,z::t;HpeKTopy o6pa3oBaTeJioHOH 

opraHH3aii.HH. 

4. OT,n;en B03rJiaBJIHeT Hat.IaJibHHK, Ha3Hat.IaeMbiH Ha ,z::t;OJI)KHOCTb rrpHKa30M 

,z::t;HpeKTOpa o6pa30BaTellbHOH opraHH3aii.HH. 

5. Pa60THHKH OT,z::t;ena Ha3Ha~IaiOTCH Ha ,IJ;Oll)KHOCTH H OCB060)K,lJ;aiOTCH OT 

,z::t;OmKHOCTeH rrpHKa30M ,z::t;HpeKTOpa o6pa30BaTeJibHOH opraHH3aii.HH ITO 

rrpe,z::t;CTaBJieHHIO Hat.IaJibHHKa a,z::t;MHHHCTpaTHBHO-X03HHCTBeHHOrO OT,z::t;eJia. 

6. B CBoe:H: ,n;exTeJibHOCTH oT,n;en pyKoBo,z::t;CTByeTcx: 

6.1. Y CTaBOM o6pa30BaTellbHOH opraHH3aiJ,HH. 

6.2.HaCTOHIIJ,HM llOJIO)KeHHeM. 

II. CTpyKT)'pa 
2.1. CrpyKTypa H unaTHaH t.IHCJieHHOCTb OT,n;ena orrpe,n;enxeTcx H YTBep)K,z::t;aeTcx 

,z::t;HpeKTOpOM o6pa30BaTeJibHOH opraHH3aii.HH HCXO,IJ;H H3 YCJIOBH:H H oco6eHHOCTeH 

,z::t;eHTeJibHOCTH o6pa30BaTeJibHOH opraHH3aii.HH ITO rrpe,z::t;CTaBJieHHIO Hat.IaJibHHKa 

a,z::t;MHHHC'TpaTHBHO-X03HHCTBeHHOrO OT,z::t;ena H YTBep)K,z::t;aeTCH B IIITaTHOM 

pacrr.HcaHHH. 

III. 3aJJ:aqu 
3 .1. A,z::t;MHHHcrpaTHBHO-xo3HHCTBeHHoe o6cny:>KHBaHHe Konne.n)l(a. 

3 .2.Pa3pa60TKa rrnaHOB TeKyiiJ,HX H KaiTHTaJibHbiX peMOHTOB OCHOBHbiX cpOH,IJ;OB 

KOJIJie,z::t;)Ka. 

3.3.KOH'TpOJib 3a Kat.IeCTBOM BblllOJIHeHHX peMOHTHbiX pa60T. 

3.4.KoHrpOJib 3a paiJ;HOHaJibHbiM paCXO,IJ;OBaHHeM MaTepHaJIOB H Cpe,z::t;CTB, 

Bbi,z::t;enHeMhiX ,lJ;llH X03HHCTBeHHbiX n.eneif. 

IV. ~YHKQHH 
B COOTBeTCTBHH C B03JIO)KeHHbiMH Ha Hero 3a,z:J;a"l!aMH X03XHCTBeHHbiH OT)l;eJI 

ocyiiJ;eCTBJij{eT Clle.n;yiOIIJ;He <l>YHKIJ,HH: 

4 .1. X03XHCTBeHHOe 06Cny)KHBaHHe H Ha,z::t;Jie)KaiiJ,ee COCTOXH.He B COOTBeTCTBHH C 

llpaBHllaMH H HOpMaMH rrpOH3BO,lJ;CTBeHHOH CaHHTapHH H rrpOTHBOITO)KapHOH 3aiiJ,HTbl 

3,z::t;aHHH H rroMeiiJ,eHHH, B KOTOpoiX pacrrono)l(eHoi rro,n;pa3,n;eneHHX Konne,n;)Ka, a TaK)Ke 

KOHTpOllb 3a HCllpaBHOCTbiO o6opy,z::t;OBaHHX (m-I<l>TOB, OCBeiiJ,eHHX, CHCTeM 

OTOlllleHHX, BO,l1;0CHa6)KeH:HX, BeHTHJijJIJ,HH, KaHaJIH3aiJ,HH H ,n;p.). 

4.2. Pa3pa6oTKa rrnaHOB TeKyiiJ;HX H Karr.HTaJihHoiX peMOHTOB ocHOBHbiX cpoH,n;OB 

( 3,l1;aHHH, CHCTeM BO,IJ;OCHa6)KeHHX, KaHanH3aiJ,HH, OTOITlleHHX H BeHTHJIHIJ,HH, 

3lleKTpOCHa6)KeHHX H ,n;pyrHX COopy)KeHHH), COCTa.BJieHHe CMeT X03XHCTBeHHbiX 

pacxo,noB. 



4.3. OpraHH3an;IDI npoBe,z::J;eHIDI peMOHTa noMeru;eHHii, ocyru;ecTBJieHHe KOHTpoJUI 3a 

Ka"l!eCTBOM BbiTIOJIHeHIDI peMOHTHbiX pa60T. 

4.4. 06ecne"tJeHHe no,z::J;pa3,ll;eJieHHH KOJIJie,z::J;)I(a Me6eJibiO, X03xHCTBeHHbiM 

HHBeHTapeM, cpe,ll;CTBaMH MeXaHH3aD;HH HH)I(eHepHOrO H ynpaBJieH"l!eCKOrO Tpy,ll;a, 

Ha6JIIO,z::J;eHHe 3a HX COXpaHHOCTbiO H npoBe,z::J;eHHeM CBOeBpeMeHHOrO peMOHTa. 

4.5. O<l>opMJieHHe Heo6xo,z::J;HMbiX .ll:OKYMeHTOB ,n:JUI 3aKJIIOqeHIDI ,n:oroBopoB Ha 

OKa3aHHe ycnyr, nonyqeHHe H 

He06XO,l1;HMbiX X03.Sil:fcTBeHHbiX 

o6ecnelleHRe RMR CTPYKTYPHE:.IX 

XpaHeHHe KaHD;eJUipCKHX npHHa,z:J;Jie)I(HOCTeH, 

MaTepmUIOB, o6opy,n:oBaHIDI H HHBeHTapSI, 

no,n:pa3,n:eneHJ.IH, a TaiOKe Be,n:eHHe yqeTa HX 

paCXO,ll:OBaHHSI H COCTaBJieHHe ycTaHOBJieHHOH OPieTHOCTH. 

4.6. KoHTponn 3a pan;HoHaJibHbiM pacxo,z::J;OBaHHeM MaTepHaJIOB H cpe,z::J;CTB, 

BDI,n:eJUieMbiX ,l1;JUI X03SIHCTBeHHbiX n;eJieH. 

4.7. OpraHH3an;IDI pa6oT no 6naroycTpoiicTBy, o3eJieHeHHIO H y6opKe TeppHTopHH, 

npa3,l1;HHqHOMY xy,n:O)I(eCTBeHHOMY ocpopMJieHHIO cpaca,z:J;OB 3,l1;aHHH, npOXO,l1;HbiX. 

4.8. X03SIHCTBeHHoe o6CJIY)I(HBa.HHe npOBO.D:HMbiX COBem:aHHH, KOHcPepeHUHH, 

CeMHHapoB H ,n:pyrHX MeponpiDITHH. 

4.9. OpraHH3aUIDI BbiTIOJIHeHIDI npoTHBono)l(apHniX MeponpHSITHii H co,n:ep)l(aHHe B 

HCnpaBHOM COCTOSIHHH nO)I(apHOfO HHBeHTapH. 

4.1 0. Ocyru;ecTBJieHHe MeTo,n:HqecKoro PYKOBO,n:CTBa ,z::J;eSITeJihHOCTDIO ,n:pyrHX 

CTPYKTYPHI:.IX no,n:pa3,n:eJieHHii no BonpocaM OT,z::J;eJia. 

4.11. Ocyru;ecTBJieHHe B paMKax CBOeH KOMneTeHD;HH Be,n:eHIDI ,n:eJionpOH3BO,l1;CTBa, 

cl>opMHpOBaHHe H OTnpaBJieHHe/nonyqeHHe KOppecnoH,n;eHil;HH H ,n:pyroif 

HHcpOpMa:u;HH no 3JieKTpOHHI:.IM KaHaJiaM CB513H. 

4.12. Ocyru;ecTBJieHHe opraHH3aD;HH Be,n:eHIDI HopMaTHBHo-crrpaBO"l!Hoii 

HHcl>OpMail;HH, OTHOCH:m;eHCH K cpyHKD;IDIM OT,n:eJia. 

4.13. Ocyru;ecTBJieHHe, B cooTBeTCTBHH c 3aKoHo,n:aTeJIDCTBOM Pocc.HiicKoif 

<l>e,z::J;epan;HH, pa60Tbl no KOMIIJieKTOBaHHIO, xpaHeHHIO, y-qery H HCIIOJib30BaHHIO 

apXHBHbiX ,l1;0KYMeHTOB, o6pa30BaBIIIHXC51 B XO,n:e ,n:eHTeJibHOCTH OT,l1;eJia. 

V. llpaoa 

A,n;MHHHCTPaTHBHO-X03HHCTBeHHI:.IH oT.n;en .n;JUI perneHIDI B03JIO)I(eHHI:.IX Ha 

Hero 3a,n:aq HMeeT npaBo: 

5 .1. 3anpamHBaTb B ycTaHOBJieHHOM nopSI,z::J;Ke oT CTPYKTYPHbiX no.n;pa3.n;eJieHHH 

KOJIJie)l;)l(a HH<l>OpMaD;HIO (MaTepHaJibl) ITO BOnpocaM, BXO.n;51Il1;HM B KOMIIeTeHQHIO 

oT.n;ena. 

5.2. Co3;z:J;a.BaTh 3KcnepTHbie H pa6o~me rpynnhi no Bonpoca.M a;z:J;MHHHCTpaTHBHO

X03HHCTBeHHOro 06CJIY)I(.HBaHIDI KOJIJie,n:)l(a. 

5 .3. IlpOBO.li;HTb B npe,n:eJiax CBOeH KOMneTeH:u;HH B ycTaHOBJieHHOM nopH,n;Ke 

rreperOBOpi:.I CO CTOpOHHHMH opraHH3aD;HSIMH. 

5.4. BHOCHTb npe.D:JIO)I(eHIDI no BOnpOCaM, BXOMm:HM B KOMneTeHUHIO OT,n:eJia. 

VI. BlaHMOOTHomeuuH ( cJiyiKe6uhle CBHlH) 

B rrpo:u;ecce rrpoH3BO)l;CTBeHHOH H o6pa3oBaTeJibHOH .n;eSITeJibHOCTH 

KOJIJie.n;)l(a oT.n;en B3aHMo.n;eiicTByeT co BCeMH CTPYKTYPHniMH no.n;paJ.n;eneHHHMH. 

Konne,n:)Ka. 



VII. 0TBeTcToeuuocTb 

7 .1. Bc10 IIOJIHOTY OTBeTCTBeHHOCTH 3a KaqeCTBO H CBOeBpeMeHHOCTh 

BbiiiOJIHeHIDI B03JIO)I(eHHbiX HaCTO.SIII~HM IIOJIO)I(eHHeM 06 a,n;MHHHCTpaTHBHO

X03j~HCTBeHHOM oT,n;eJie 3a,n;aq H 4>YHKQHH HeceT Haqan:oHHK oT,n;eJia. 

7 .2. CTerreH:o OTBeTCTBeHHOCTH .n;pyrwx pa6oTHHKOB ycTaHaBJIHBaeTc.SI 

.IJ.OJI)I(HOCTHbiMH HHCTPYKIJ:H.SIMH. 

7.3 . Ha9aJI:OHHK w .II.pyrwe COTPY.IJ.HHKH OT.IJ.eJia HeCYT rrepcoHaJI:OHyiO 

OTBeTCTBeHHOCTb B COOTBeTCTBHH C ,n;eHCTB)'IOIQHM 3aKOHO)J;aTeJI:OCTBOM P<l> 3a 

BbiiiOJIHeHHe B03JIO)I(eHHbiX Ha HHX 4>YHKQHOHaJibHb.IX 06.SI3aHHOCTeH. 

VIII. KpuTepuu ou:euKu .LJ.eHTeJibHOCTH OT.LJ.eJia 

8.1. CBOeBpeMeHHOe H KaqeCTBeHHOe BbiiiOJIHeHHe IIOCTaBJieHHbiX QeJieH H 3a,n;aq. 

8.2. KaqecTBeHHoe B:omoJIHeHwe <i>YHKQHOHaJI:OHbiX o6.SI3aHHOCTe:H:. 

Pa3pa6oTauo: 
HaqaJI:oHHK a.n;MHHHCTpaTHBHO-xo3.SIHCTBeHHoro 

OT.IJ.eJia 

Cor Jiacooauo: 
3aMeCTHTeJI:O .IJ.HpeKTOpa 

I1.AJ1BaHOBa 

M.B. IllypKaJIHH 


